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K B A  D i s t r i c t  o r  S ch o o l  W e b s i t e s  K B A  

 ( S e e  D C ,  E C H ,  I I ,  I I B G ,  J R  e t  s eq . ,  a n d  K B )  

 T h e  b o a r d  m a y  e s t a b l i s h  a  d i s t r i c t  w e b s i t e  a n d  m a y  a l l o w  c r e a t i o n  o f  

w e b s i t e s  f o r  i n d i v i d u a l  s c h o o l s .   A  d i s t r i c t  w e b s i t e  s h a l l  b e  u n d e r  t h e  c o n t r o l  o f  

t h e  A s s i s t a n t  S u p e r i n t e n d e n t  a n d  t h e  D i r e c t o r  o f  T e c h n o l o g y ,  a n d  s c h o o l  

w e b s i t e s  s h a l l  b e  s u p e r v i s e d  b y  t h e  p r i n c i p a l .  

 

 W e b s i t e  R u l e s  

 D e t a i l e d  r u l e s  r e l a t i n g  t o  w e b s i t e s  a r e  f o u n d  i n  a p p r o p r i a t e  h a n d b o o k s  

o r  i n  d o c u m e n t s  a p p r o v e d  b y  t h e  b o a r d  a n d  f i l e d  w i t h  t h e  c l e r k  a n d / o r  

p r i n c i p a l s .  

 

 W e b s i t e  r u l e s  s h a l l  i n c l u d e  t h e  f o l l o w i n g  a r e a s :  

•  d a t a  p r i v a c y  a n d  F E R P A  r e g u l a t i o n s ;  

•  c o p y r i g h t  r u l e s ,  r e l a t i n g  t o  a c c es s  a n d  u s e  o f  m a t e r i a l s  a n d  t h e  

p r o p e r t y  r i g h t s  o f  t h e  d i s t r i c t ,  s t u d e n t s ,  a n d  e mp l o y e e s  w h o  c r e a t e  

ma t e r i a l ;  

•  i n s t r u c t i o n  o n  w h a t  i n f o r m a t i o n  a n d  m a t e r i a l s  w i l l  b e  p r o mi n e n t l y  

p o s t e d  o n  d i s t r i c t  a n d / o r  s c h o o l  h o m e p a g e s ,  w h i c h  s h a l l  i n c l u d e ,  

b u t  m a y  n o t  b e  l i m i t e d  t o ,  a  c o p y  o f  K a n s a s  S t a t e  D e p a r t m e n t  o f  

E d u c a t i o n ’ s  F o r m 1 5 0  e s t i m a t i n g  t h e  l e g a l  m a x i m u m g en e r a l  f u n d  

b u d g e t  a s  w e l l  a s  t h e  b u d g e t  s u m m a r y  f o r  t h e  c u r r e n t  s c h o o l  y ea r  

a n d  a c t u a l  e x p e n d i t u r e s  f o r  t he  i m m e d i a t e l y  p r e c e d i n g  t w o  s c h o o l  

y e a r s  s h o wi n g  t o t a l  n e t  d o l l a r s  o f  t r a n s f e r s  a n d  d o l l a r s  p e r  p u p i l  a s  

s p e c i f i ed  i n  K a n s a s  l a w ,  u s i n g  t he  f u l l - t i m e  e q u i v a l e n t  e n r o l l m e n t  

o f  t h e  s c h o o l  d i s t r i c t  f o r  s u c h  r e q u i r e d  c a l c u l a t i o n s ;  

•  t h e  b o a r d ’ s  a n d  a d m i n i s t r a t i o n ’ s  r i g h t  t o  d e t e r mi n e  w eb s i t e  c o n t e n t  

a n d  m o n i t o r  u s e  b y  e m p l o y e e s  a n d  s t u d e n t s .  

 

 D i s t r i c t  a n d  s c h o o l  w e b s i t e s  a r e  m a i n t a i n e d  t o  s u p p o r t  t h e  p u b l i c  

r e l a t i o n s  a n d  e d u c a t i o n a l  p r o g r a m s  o f  t h e  d i s t r i c t  a n d / o r  t h e  s c h o o l s .   W e b s i t e s  

m a y  b e  m o d i f i e d  o r  t e r m i n a t e d  a t  a n y  t i m e  b y  b o a r d  a c t i o n .  

 

A p p r o v e d :   A u g u s t  1 7 ,  2 0 1 5    

 



KBAB     Facebook Comments Policy               KBAB 

 

The Valley Center Public School District encourages interaction from Facebook users but is not responsible 

for comments or wall postings made by visitors to the page.  Comments posted also do not in any way 

reflect the opinions or policies of the District.  

We reserve the right, but assume no obligation, to remove comments that are racist, sexist, abusive, profane, 

violent, obscene, spam, contain falsehoods, inappropriate, offensive, off-topic, or that defame, libel, incite, 

threaten or make ad hominem attacks on USD 262 students, employees, guests or other individuals.  We 

also do not permit messages selling products or promoting commercial or other ventures. Comments and 

postings are also subject to Facebook’s and USD 262’s Terms of Use and Code of Conduct policies as well 

as USD 262’s board policies. 

Valley Center Public Schools asks that people making comments on the page show respect for other users 

and viewers by ensuring the discussion remains civil, especially since Facebook allows individuals 13 and 

over to join. Remember that your name and photo will be seen next to your comments, visible to all visitors 

on the page.  Facebook and Valley Center Public Schools encourages all users to utilize the “Report” links 

when they find abusive/offensive content. 

Facebook does not allow any information from children under the age of 13.  If we learn that we have 

information posted on our page from a child under age 13, we will delete that information as quickly as 

possible and report that user to Facebook.  If you believe that any information has been posted to our page 

from a child under the age of 13, please contact the superintendent and/or designee. 

If you have any questions about the Valley Center Public Schools Facebook page or desire to report 

unlawful, inappropriate or offensive material or a violation of intellectual property rights, please email the 

superintendent and/or designee to review the Terms of Use or Service.  

 

Approved:  February 14, 2011 
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USD #262‐Valley Center 

Policy and Procedure on Public Information 

PURPOSE 

The  purpose  of  this  regulation  is  to  delineate  a  clear  policy  on  providing  public  information  to  the 
community  through  media  representatives  or  the  general  public.  School  employees  who  provide 
information must  present  accurate,  focused,  consistent  and  timely  information  to  residents  and  the 
media.  The  following  administrative  guidelines  should  apply  to  the  official  release  of  any  and  all 
information Valley Center Public Schools. 

POLICY 

It is the policy of the USD#262 to maintain open and transparent affairs with its stakeholders, the media 
and  the  community.  As  a  safeguard,  no  district  employee  shall  agree  to  an  interview  without 
appropriate approval by the Assistant Superintendent, Superintendent, and/or District’s Attorney.   Per 
policy KBC, news and information concerning school events and programs may be released to the press 
with  the approval of  the administrator of  the school or program. All other new  releases prepared  for 
public distribution under the auspices of the district by employees or students of the district shall have 
approval  of  the  Superintendent  and/or  Assistant  Superintendent  prior  to  release.  To  that  end,  our 
communication goals are as follows: 

• To provide info in an accurate, consistent and timely manner. 

• Establish  and  maintain  a  healthy  working  relationship  with  media  representatives  and  our 
community partners. 

PROCEDURE 

The Superintendent is responsible for the release of public information that is of interest or importance 
to  citizens.  Superintendent  hereby  delegates  the  authority  and  accountability  of  routine  public 
information releases, advisories, interview responsibilities to Assistant Superintendent as follows: 

1) Assistant Superintendent is expected to use good judgment, consistent with legal requirements, 
especially Kansas Open Records Act (KORA) so that the public and media are granted access to 
public information. 

2) If a question arises as to whether certain information should be released, the Superintendent is 
to be notified  immediately.  If  the question  concerns  a  specific document,  the matter will be 
referred to the District’s Attorney in accordance with the provisions of KORA. 

3) Assistant Superintendent and/or designee(s) have the authority to provide public information to 
citizens and members of  the media.   This  includes  the authority  to grant  interviews  regarding 
routine matters to both print and electronic media. Superintendent shall be notified of all media 
interviews.  If, however,  the  interview  is of a  controversial or political nature, Superintendent 
must be contacted before the interview is granted. 
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4) Assistant  Superintendent  is  responsible  for  notifying  Superintendent  of  significant  events  or 
issues  that  occur within  the  departments  that may  be  of major  interest  or  concern  to  the 
general  public  or  media.  This  notification  shall  be  made  as  soon  as  possible  giving 
Superintendent ample time to respond.  

5) Only  the  Superintendent  and  Assistant  Superintendent  shall  respond  to  citizen  or  media 
inquiries in an emergency or crisis situation. Superintendent and Assistant Superintendent must 
be notified as soon as possible regarding the matter and response effort.   Emergency Services 
Departments (Police, Fire, etc) are exempt from relaying routine emergency calls. 

6) A district employee granting a media interview regarding district business not authorize by this 
policy  is prohibited  from speculating, editorializing, stating their personal opinion or comment 
on  policy  matters.  Such  comments  could  subject  that  employee  to  disciplinary  actions  in 
accordance with personnel policy. 

MEDIA ADVISORIES/RELEASES 

The  Assistant  Superintendent  and  designated  staffers may  develop  news  advisories/releases.  News 
Releases and advisories distributed by the district must be on an official district news release.  

News Advisories convey  the Who, What, When and Where, Why and How of an event.   Examples of 
Advisories include meeting notices, agendas and event information.  Advisories must include the name 
and number of a contact person  to call  for more  information.   This procedure  shall not  replace  legal 
requirements for notice publication, meeting notification or agenda distribution.   

News releases are different from advisories in that they explain the Who, What, When and Where, Why 
and How of an event or program. 

DEPARTMENTS 

Departments  may  also  release  internal  information  concerning  day‐to‐day  operations  as  well  as 
departmental goals and objectives. 

Departments  shall not  release  information exempt  from public disclosure under  the KORA unless  the 
release  is  in  the  interest  of  the  District  and  approved  by  Superintendent  and/or  Assistant 
Superintendent.    The  District’s  Attorney  should  be  consulted  for  legal  advice  in  this  regard.    The 
following are examples of such information that should not be released without further review: 

• Material or information clearly identified as “Confidential”, 

• Internal personnel matters, including material or documents from personnel files. Requests shall 
be referred to the Assistant Superintendent for handling. 

• Incomplete  staff  work,  which  includes  staff  work  not  yet  submitted  to  Superintendent  and 
Board of Education. 

• Information regarding proposed or pending litigation. 

Referral to the Assistant Superintendent or the District’s Attorney of questionable documents is advised. 
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RESPONSIBILITY 

The Assistant  Superintendent  is  responsible  for  instructing  departmental  personnel  on  this  policy  as 
appropriate and employees are responsible to adhere to  it.   No exceptions will be made to this policy 
without the express written permission of Superintendent. 

RELATIONSHIP TO PREVIOUSLY ESTABLISHED POLICY AND PROCEDURE 

No qualifying statement, previously established rules or procedures shall be used to negate the spirit or 
intent of this statement of policy. 

 

 

Approved:  January 12, 2009 

 

 

 
 
 

 
 













K CA    P r o t e c t i o n  o f  P r i v a cy  R i g h t s  K CA  

       T h e  s u p e r i n t e n d en t ,  t h e  b o a r d  o f  e d u c a t i o n ,  a n d  d i s t r i c t  s t a f f  s h a l l  p r o t e c t  

t h e  r i g h t  o f  p r i v a c y  o f  s t u d e n t s  a n d  t h e i r  f a m i l i e s  i n  c o n n e c t i o n  w i t h  a n y  

s u r v e y s  o r  p h y s i c a l  e x a m i n a t i o n s  c o n d u c t e d ,  a s s i s t e d ,  o r  a u t h o r i z e d  b y  t h e  b o a r d  

o r  a d m i n i s t r a t i o n .   T h e  d i s t r i c t  s h a l l  p r o v i d e  p a r en t s  n o t i c e  o f  t h e i r  r i g h t s  u n d e r  

t h e  P r o t e c t i o n  o f  P u p i l  R i g h t s  A m e n d me n t  a n d  t h e  S t u d e n t  D a t a  P r i v a c y  A c t  a s  

r eq u i r ed  b y  l aw .   

 

Approved:  August 11, 2014 



K C B    C u s t o d i a l  a n d  N o n - C u s t o d i a l  P a r e n t  R i g h t s  K C B  

         T h e  d i s t r i c t  r e c o g n i z e s  t h a t  d i v o r c e d  p a r e n t s  c o n t i n u e  t o  s h a r e  c a r e g i v i n g  

a n d  c u s t o d y  o f  t h e i r  c h i l d r e n  a n d  t h a t  e a ch  p a r en t ,  i f  n o t  o t h e r w i se  p r o h i b i t ed  

b y  c o u r t  o r d e r ,  s h o u l d  h a v e  e q u a l  a c c e s s  t o  i n f o r m a t i o n  r e g a r d i n g  h i s / h e r  c h i l d ' s  

s c h o o l  p r o g r e s s  a n d  a c t i v i t i e s .   T h e  d i s t r i c t  r e c o g n i z e s  t h e  v a l u e  o f  p r o v i d i n g  

i n f o r m a t i o n  t o  b o t h  p a r e n t s  r e g a r d i n g  s c h o o l  p r o g r e s s  a n d  a c t i v i t i e s  p e r t a i n i n g  

t o  t h e i r  c h i l d ( r e n ) .  

         U p o n  r e q u e s t  t o  a  c h i l d ' s  p r i n c i p a l ,  e i t h e r  p a r e n t  m a y  o b t a i n  c o p i e s  o f  

s c h o o l  i n f o r ma t i o n  s u c h  a s  r e p o r t  c a r d s  a n d  p r o g r e s s  r ep o r t s .  

 

 

Approved:  August 11, 2014 







KG   Use of School Facilities and Equipment                                                   KG  
 
The temporary use of school facilities or school grounds by community groups may be allowed by the 

board. Such use, however, shall not interfere with daily school operations, student routines, or any school-
sponsored activity, and must be used in a way that conforms to applicable federal non-discrimination law. 
 
Fees: 

The board shall establish reasonable fees for the use of any school facility or school grounds to cover 
the cost of such use.  Additional fees will be charged to cover costs of wages of school personnel involved. The 
fees are for the use of the facilities equipped as is.  Additional fees will be charged for pianos, chairs, projectors, 
public address systems, etc., not normally housed in the rented space or facility. No alteration to any facility 
shall be made by the renter or their personnel without the written permission of the superintendent. This includes 
decorations, supplies, equipment, etc. 
 
Regulations Governing Use of Facilities:  

The Valley Center School District reserves the right for the use of its own property. School authorities, 
at their discretion, with or without notice, may cancel agreements for use of school facilities. Valley Center USD 
262 reserves the right to modify, terminate or discontinue Facility Use Agreements.  

The individual or group using the facility agrees to comply with all Board policies, rules and regulations, 
applicable laws, to assume responsibility for the care of the facility and to pay for any damages, beyond normal 
wear and tear, to that facility during its use. In addition, the individual or group agrees to assume responsibility 
to ensure the use of tobacco, non-prescribed controlled substances, or alcoholic beverages are not allowed in the 
facility or on the premises, either by the individual, the group, other participants, or spectators. Groups using the 
building must be supervised properly so that orderly use of the facilities is insured. A school-approved employee 
may be required to be on duty at the expense of the individual or group using the facility. The employee will 
monitor to see that facilities are properly used and cared for but an employee’s presence does not relieve the 
user of the facility who shall remain responsible for supervision of any activity and condition of the property.. 
A signed contract between the requesting individual or group and school district will be required before use of 
the facility is permitted. Insurance policies must be provided upon request of USD 262. Except with the approval 
of school authorities, no one will be permitted on gym floors wearing shoes other than gym shoes. No screws or 
nails may be used without the permission of the principal or superintendent. No open flames, including lighted 
candles, are allowed in any building.  
  As a condition to initial use of and continued access to district property and facilities, groups and/or 
organizations must follow Kansas law and board policy prohibiting the use of drugs, alcohol, and tobacco on 
district property and ensure individuals in attendance refrain from using such substances on district property as 
well.  Failure to abide by this provision may result in a revocation of facility use privileges.   

 
Payment:  

If payment is required, 50% of the payment is to be made at the time of the application. The remaining 
50% shall be paid within 30 days after the event is held. All fees shall be payable to Valley Center USD 262 and 
can be paid at the school or sent to the USD 262 District Office.  
 
Requests for Use of School Facilities:  

Individuals or groups wishing to use a school facility shall submit the request to the principal of the 
building desired. The principal will originate the proper building request form and send it to the superintendent 
or designee for final approval. The written request must be submitted at least two weeks in advance. Any requests 
submitted with less than two weeks’ notice will be rejected unless approved by the superintendent or designee.  
 
 



 

 
KG   Use of School Facilities and Equipment                            KG-2  
 
 
Fees for Labor:  

Designated employees of the district must be on duty at all times when deemed necessary by the 
administration.  When any equipment is to be used, such as kitchens, stage lighting, score clocks, sound 
equipment, projectors, etc. a school employee who is familiar with this equipment must be present to operate it. 
Fees for reimbursing the district for the wages of such employees will be assessed. The fee will be $30 per hour 
per employee. The building administrator is responsible for arranging for these employees. In the event that 
district staff are not available for the event, the facility cannot be rented.  
 
Fee Categories:  

It is necessary for the board to establish usage fees to cover additional costs for the use of school 
facilities. Two categories have been established;  

Category “A” – No Fee Charge 

Category “A” includes all school related groups or organizations that are organized primarily for the benefit 
of the district and whose primary purpose is that of enhancing the educational purpose and process of the district. 
Such groups or organizations shall include:  

1. Those providing school programs which are controlled by the district administration. 
2. Those which are co-sponsored by the district and which are closely related to the co-curricular activities 

of specific attendance centers. 
3. Individuals who, at the request of the parent and with approval of the principal, provide tutoring services 

to support core academic standards. Such tutoring must occur within or immediately adjacent to the 
school day. The individual must follow all school policies and procedures, be registered with the 
Learning Services Coordinator, and undergo a background investigation. 

4. Groups or organizations where the majority of the membership is made up of USD 262 students.  
5. Other individuals, groups or organizations specifically designated category “A” by the Superintendent. 

 All groups and organizations coming within the definition of Category “A,” require minimum 
membership fees and must remain open for public attendance and/or membership regardless of payment or 
non-payment of such fees.  Such organizations may include the Parent-Teacher Organization, parent-teacher 
clubs, booster clubs, the Valley Center Educational Foundation, and school advisory groups. Girl/Boy Scout 
programs, Special Olympics, YMCA Latch-Key and school-affiliated sports teams will also qualify for using 
school facilities without a fee provided a school district staff member is on regular duty during the time 
requested. 

For all camps, clinics, and fundraising activities hosted by USD 262 staff or USD 262 groups where fees are 
charged for participation or attendance, a flat-rate facility fee will be assessed.  A fundraiser is defined as an 
activity with the primary purpose of raising funds for the group or organization.  For any personnel required, 
as determined by the district, a $30 per hour per person fee will be assessed. 

Category “B” –Fee Charge 

Category “B” shall include groups and organizations not specified in Category “A”.  The fee structure 
will be established by the Board of Education and may be modified at its discretion.  



 

CATEGORY B SCHEDULE     

   
Elementary Buildings  Per Hour   
Gymnasium  $25.00    
Cafeteria  $35.00    
Kitchen  $35.00    
Library  $30.00    
Classroom  $30.00    

Valley Center Intermediate Center  Per Hour   
Main Gymnasium  $35.00   
Secondary Gymnasium  $25.00   

Cafeteria  $35.00 
 

Kitchen  $45.00   
Library  $30.00   
Classroom  $30.00   

Valley Center Middle School  Per Hour   
Main Gymnasium  $55.00   
Secondary Gymnasium  $35.00   
Wrestling room  $20.00 

Cafeteria  $45.00 

Kitchen  $55.00   
Classroom  $30.00   
Library  $40.00   
Auditorium  $55.00   

Valley Center High School  Per Hour   
Main Gymnasium  $55.00   
Secondary Gymnasium  $40.00   
Wrestling room  $25.00   
Indoor Batting Cages  $25.00   
Cafeteria/Commons  $55.00   
Kitchen  $65.00   
Library  $45.00   
Classroom  $30.00   
Auditorium  $80.00   

Administrative Office/TLC  Per Hour   
Parking lot with water usage  $10    
Meeting Room  $35    

Outdoor Facilities/Athletic Fields  Per Hour   
MS Football Field/Track  $100.00   
MS or HS Tennis Courts  $100.00   
JV Softball Field  $55.00   



Varsity Softball Field  $80.00   
JV Baseball Field  $55.00   
Varsity Baseball Field  $80.00   
HS Football Field/Track  $150.00   

Outdoor practice fields  $10.00    
Outdoor practice  fields/using lights‐All 
groups  $40.00    

Pressbox at any facility  $50.00   
Concession stand at any facility  $50.00   
Restrooms at any outdoor facility  $25.00   

   

CAMPS‐CLINICS‐FUNDRAISERS FLAT RATE FEES 

    
Area  1‐5 days  6+ days 

Gyms  $30.00  $5/day 

Cafeteria/Commons  $10.00  $2/day 

Kitchen  $10.00  $2/day 

Library/Classroom  $5.00  $1/day 

Wrestling Rooms  $20.00  $3/day 

Multiple Building areas‐single event  $50.00  $10/day 

Practice field  $5.00  $1/day 

Multiple Practice Fields‐single event. If 
lights needed, add $20/day  $10.00  $2/day 

Auditorium  $30.00  $5/day 

Weight room  $20.00  $3/day 

Parking Lot w/water use  $15.00  N/A 

MS FB field/track  $40.00  $5/day 

District Stadium‐ if lights needed, add 
$20/day 

$50.00  $10/day 

Varsity Baseball/Softball Field‐ If lights 
needed, add $20/day 

$35.00  $5/day 

JV Baseball/Softball Field‐ If lights 
needed, add $20/day 

$25.00  $4/day 

Pressbox, concessions, restrooms  $10/area  $3/day/area 

    

   
* If a Category A group is using the facility to host an event that brings in 
groups that do not qualify under Category A, they will be charged the 
Category B fee. 

 
** VCRC will fall under a separate 
agreement.    

   
*** Any personnel needs including 
grounds, custodial, technical, food 
service, etc. are $30 per hour per person 

 

 
 
Approved:  April 9, 2018 
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K GA  U s e  o f  D i s t r i c t  P e r s o n a l  P r o p e r t y  a n d  E q u i p m e n t  K GA  

 R e q u e s t s  f o r  u s e  o f  d i s t r i c t  e q u i p me n t  b y  i n d i v i d u a l s  o r  o u t s i d e  

o r ga n i za t i o n s  s h a l l  b e  s u b mi t t e d  t o  t h e  s u p e r i n t e n d e n t  o r  d e s i gn e e .   A n y  

r e q u e s t  s h a l l  b e  g r a n t e d  o r  d e n i e d  p u r s u a n t  t o  gu i d e l i n e s  f o r  u s i n g  e q u i p me n t  

d e ve l o p e d  b y  t h e  a d mi n i s t r a t o r  a n d  a p p r o ve d  b y  t h e  b o a r d .   T h e  s u p e r i n t e n d e n t  

ma y  e s t a b l i s h  a  d e p o s i t  o r  r e q u i r e me n t  f o r  t h e  p u r c h a s e  o f  i n s u r a n c e  f o r  u s e  o f  

s c h o o l  e q u i p me n t  b e f o r e  i t  i s  r e mo ve d  f r o m t h e  s c h o o l  g r o u n d s  o r  o t h e r  d i s t r i c t  

p r o p e r t y .   T h e  d e p o s i t  w i l l  b e  p a i d  t o  t h e  p r i n c i p a l  o r  D i s t r i c t  O f f i c e  a n d  w i l l  

b e  r e f u n d e d  w h e n  t h e  e q u i p me n t  i s  r e t u r n e d  i n  w o r k i n g  o r d e r .  

 L o s t ,  S t o l e n ,  o r  D a ma ge d  P r o p e r t y  o r  E q u i p me n t  

 N o  r e q u e s t  f o r  u s e  o f  s c h o o l  e q u i p me n t  s h a l l  b e  g r a n t e d  u n t i l  t h e  

r e q u e s t o r  e x e c u t e s  a  u s e  a g r e e me n t  s p e c i f y i n g  s u c h  p e r s o n  w i l l  a g r e e  t o  p a y  t h e  

d i s t r i c t  f a i r  ma r ke t  va l u e  f o r  a n y  e q u i p me n t  t h a t  h a s  b e e n  l o s t ,  s t o l e n ,  o r  h a s  

s u f f e r e d  i r r e p a r a b l e  d a ma ge  w h i l e  i n  t h e  r e q u e s t o r ' s  p o s s e s s i o n .   F o r  t h e  

p u r p o s e s  o f  t h i s  p o l i c y ,  " i r r e p a r a b l e  d a ma ge "  s h a l l  i n c l u d e  a n y  d a ma ge  s e ve r e  

e n o u gh  t h a t  t h e  c o s t  t o  r e p a i r  s u c h  e q u i p me n t  w o u l d  b e  mo r e  t h a n  t h e  f a i r  

ma r ke t  va l u e  o f  t h e  e q u i p me n t .   I f  s c h o o l  e q u i p me n t  i s  r e t u r n e d  d a ma ge d  

b e yo n d  n o r ma l  w e a r  a n d  t e a r  o f  a c c e p t a b l e  u s e ,  t h e  r e q u e s t o r  s h a l l  b e  

r e s p o n s i b l e  f o r  t h e  c o s t  t o  r e p a i r  s u c h  e q u i p me n t .   T h e  d i s t r i c t  ma y  a l s o  r e q u i r e  

t h e  p u r c h a s e  o f  i n s u r a n c e .        

 P e r s o n a l  U s e  

 N o  d i s t r i c t  e q u i p me n t  s h a l l  b e  u s e d  b y  s t a f f  f o r  p e r s o n a l  r e a s o n s  a t  

s c h o o l  o r  a w a y  f r o m i t s  d e s i gn a t e d  s t a t i o n  w i t h o u t  t h e  p r i o r  a p p r o va l  o f  t h e  

s u p e r i n t e n d e n t ,  t h e  b u i l d i n g  p r i n c i p a l ,  o r  d e s i gn e e .  

 

A p p r o ve d :   M a r c h  1 1 ,  2 0 1 3  
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K G B  C o n c e a l e d  O b s e r v a t i o n s  ( S e e  J GG A)  K GB  

 Un l e s s  o t h e r w i s e  p r o v i d e d  i n  t h i s  p o l i c y  o r  p o l i c y  J G G A ,  i n d i v i d u a l s  a r e  

p r o h i b i t e d  f r o m r e c o r d i n g  s t u d e n t s ,  e m p l o y e e s ,  an d / o r  b o a r d  me mb e r s  

s u r r e p t i t i o u s l y  o r  t h r o u g h  t h e  u s e  o f  c o n c e a l e d  a u d i o  a n d / o r  v i s u a l  r e c o r d i n g  

d e v i c e s .   T h i s  p r o h i b i t i o n  i s  i n  e f f e c t  a t  s c h o o l ,  o n  o r  i n  d i s t r i c t  p r o p e r t y ,  a n d  a t  

m e e t i n g s  a n d  c o n f e r e n c e s  h e l d  f o r  e d u c a t i o n a l  o r  d i s c i p l i n a r y  p u r p o s e s .    

 E x c e p t i o n s  t o  t h i s  p r o h i b i t i o n  i n c l u d e  t h e  u se  o f  v i d e o  su r v e i l l a n c e  

t h r o u g h o u t  d i s t r i c t  f a c i l i t i e s  a n d  i n  d i s t r i c t  v eh i c l e s ,  p r o v i d e d  i n  a c c o r d a n c e  w i t h  

J G G A ;  t h e  r e c o r d i n g  o f  me e t i n g s  su b j e c t  t o  t h e  K a n s a s  O p e n  M e e t i n g s  A c t ;  t h e  

r e c o r d i n g  o f  d u e  p r o c e s s  h e a r i n g s  o r  s t u d e n t  d i s c i p l i n a r y  h e a r i n g s  f o r  e v i d e n t i a r y  

p u r p o s e s ;  r e c o r d i n g  o f  s t u d en t s  f o r  u s e  d u r i n g  t h e  s t u d e n t ’ s  ev a l u a t i o n  o r  

p r o v i s i o n  o f  sp e c i a l  ed u c a t i o n  s e r v i ce s  w i t h  t h e  p r i n c i p a l ’ s  p r i o r  p e r m i s s i o n ;  an d  

t h e  r e c o r d i n g  o f  a  s c h o o l  sp o n s o r e d  a c t i v i t y ,  p r o g r a m ,  o r  e v e n t  wh i c h  i s  o p e n  t o  

t h e  g en e r a l  p u b l i c .    

 I n d i v i d u a l s  w i s h i n g  t o  r e c o r d  s t u d e n t s ,  e m p l o y e e s ,  o r  b o a r d  m e mb e r s  a t  

s c h o o l ,  o n  o r  i n  d i s t r i c t  p r o p e r t y ,  o r  a t  me e t i n g s  an d  c o n f e r e n c e s  a s  p r e v i o u s l y  

d e s c r i b e d  s h a l l  f i r s t  n o t i f y  t h e  s u p e r i n t e n d e n t  o r  b u i l d i n g  p r in c i p a l  i n  ad v an c e .   

I f  s u c h  r e c o r d i n g  i s  n o t  p r o h i b i t e d  b y  l a w  o r  p o l i c y ,  t h e  a d m i n i s t r a t o r  may  a l l o w  

t h e  r e c o r d i n g  a n d  m a y  mak e  a r r a n g e m e n t s  t o  r e c o r d  o n  b e h a l f  o f  t h e  d i s t r i c t .  

  

A p p r o v e d :   A u g u s t  2 2 ,  2 0 1 6  

 



K GC B u l ly i n g  by  P ar en t s  (S ee  E B C ,  G A AE ,  JD D C ,  K G D )  K GC  

 T h e  bo a rd  o f  ed uc a t i on ,  i n  i t s  co mmi t me n t  t o  p ro v i de  a  p os i t i ve  and  

p ro du c t i ve  l e a rn i n g  a nd  w or k in g  e n vi ro n me n t  f o r  i t s  s t ude n t s  an d  s t a f f  i n  

a cc ord anc e  wi t h  s t a t e  l a w ,  p ro h ib i t s  bu l l y i n g  i n  a n y  fo r m b y  an y  s tu den t ,  s t a f f  

me mb e r ,  o r  p a r e n t  t ow ar ds  a  s t ude n t  o r  a  s t a f f  me mb er  o n  o r  w h i l e  u s i n g  s ch oo l  

p ro pe r t y ,  i n  a  s c ho o l  ve h i c l e ,  o r  a t  a  s ch oo l - s po ns ore d  ac t i v i t y  o r  e ve n t .   Fo r  t he  

p u r po ses  o f  t h i s  p o l i c y ,  t he  t e r m “ bu l l y ing”  s ha l l  ha ve  t h e  me a n i n g  a sc r i be d  t o  i t  

i n  K a ns as  l a w .  

 T h e  a d min i s t r a t i o n  sh a l l  p r op ose ,  an d  t h e  bo a rd  sh a l l  r e v i e w an d  ap pro ve  

a  p l an  t o  ad dre s s  bu l l y in g  a s  p r oh i b i t ed  he re i n .  

 P a r en t s  p a r t i c i p a t i n g  i n  p ro h i b i t e d  bu l l y i n g  co nd uc t  a i me d  a t  d i s t r i c t  

s t ud en t s  a nd / o r  s t a f f  me mb e r s  ma y  j eo pa r d i ze  t h e i r  a cce s s  t o  d i s t r i c t  f a c i l i t i e s ;  

d i s t r i c t  p r op e r t y ;  s c ho o l  sp on sor ed  ac t i v i t i e s ,  p ro gra ms ,  an d  e ven t s ;  an d /o r  

d i s t r i c t  s t ud en t s  and /o r  s t a f f  me mb er s  t h ro u gh  t he  d i s t r i c t ’ s  c o mmu n ica t i on  

s ys t e ms .   As  ap pr opr i a t e ,  r e po r t s  t o  l oca l  l a w  en fo r ce me n t  wi l l  be  f i l e d  t o  r e por t  

c r i min a l  bu l l y i n g  b eh a v io r s .  

 T h i s  po l i c y  a nd  t h e  d i s t r i c t  b u l l y in g  p l a n  ma y  b e  p os t e d  on  t he  d i s t r i c t ’ s  

w e bs i t e ,  a nd  co p i e s  o f  su ch  d ocu me n t s  sh a l l  be  mad e  a va i l a b l e  t o  p a re n t s  o f  

c u r r en t  s t ud en t s  up on  r eq ues t .   

 

A p pr o ve d :   A pr i l  1 1 ,  2 01 6  

 

 



 

K G D  D i s r u p t i v e  A c t s  a t  S c h o o l  o r  S c h o o l  A c t i v i t i e s  K G D  
 ( S e e  E B C ,  G AA E ,  J C D B B ,  JD DC ,  an d  K GC )  
 
 D i s r u p t i v e  a c t s  a t  s c h o o l  o r  s c h o o l  s p o n s o r e d  a c t i v i t i e s  w i l l  n o t  b e  

t o l e r a t e d .  P e r s o n s  t h r e a t e n i n g  t h e  s a f e t y  o f  s t u d e n t s ,  s c h o o l  p e r s o n n e l ,  o r  o t h e r  

p e r s o n s ;  t o  d a m a g e  s c h o o l  p r o p e r t y ;  o r  t o  i n t e r f e r e  w i t h  s c h o o l  o r  s c h o o l  

a c t i v i t i e s  o r  t h e  e d u ca t i o n a l  p r o c e s s  w i l l  b e  a sk e d  t o  l e a v e  t h e  p r e mi s e s .  

 

 T h e  s c h o o l  a d m i n i s t r a t i o n  a n d  s t a f f  a r e  r e s p o n s i b l e  f o r  h a n d l i n g  a n y  

d i s t u r b a n c e  c a u s e d  b y  a d u l t s  o r  s t u d e n t s .   T h e  f i n a l  d e c i s i o n  f o r  d e t e r m i n i n g  i f  

a s s i s t a n c e  i s  n e e d e d  i s  t h e  r e s p o n s i b i l i t y  o f  t h e  s u p e r i n t e n d e n t  o r  s c h o o l  

p r i n c i p a l .   I n  t h e  a b s e n c e  o f  t h e s e  i n d i v i d u a l s ,  t h e  d e t e r m i n a t i o n  s h a l l  b e  m a d e  

b y  t h e  a s s i s t a n t  p r i n c i p a l  o r  p e r s o n  d e s i g n a t e d  t o  b e  i n  c h a r g e  o f  t h e  b u i l d i n g  o r  

a c t i v i t y .   T h e  s u p e r i n t e n d e n t  s h a l l  b e  n o t i f i e d  o f  a n y  s e r i o u s  p r o b l e m a t  t h e  

s c h o o l .  

 

 P o s se s s i o n  o f  a  F i r e a r m  

 Un l es s  o t h e r w i se  r eq u i r ed  b y  l a w  o r  a u t h o r i z e d  b y  b o a r d  p o l i c y ,  n o  

p e r so n  o t h e r  t h a n  a  l a w  e n f o r c e me n t  o f f i c e r  s h a l l  p o s s e s s  a  f i r e a r m  o n  a n y  

d i s t r i c t  o wn e d  o r  o p e r a t ed  p r o p e r t y ;  w i t h i n  a n y  d i s t r i c t  o w n e d  o r  o p e r a t e d  

b u i l d i n g  o r  f a c i l i t y ;  i n  a  s c h o o l  v e h i c l e ;  i n  a n  e mp l o y e e ’ s  p e r so n a l  v eh i c l e  b e i n g  

u s e d  t o  t r a n s p o r t  s t u d e n t s  o r  s c h o o l  s t a f f  i n  t h e  p e r f o r ma n c e  o f  j o b  d u t i e s  f o r  

t h e  d i s t r i c t ;  o r  a t  a n y  s c h o o l  s p o n s o r e d  a c t i v i t y ,  p r o g r a m ,  o r  e v e n t .   T h i s  

p r o h i b i t i o n  i n c l u d e s  p o s s e s s i o n  o f  c o n ce a l e d  a n d / o r  o p e n l y  c a r r i e d  w e a p o n s ;  

h o w e v e r  s u c h  p r o h i b i t i o n  s h a l l  n o t  a p p l y  t o  t h e  s e c u r e d  s t o r a g e  o f  a  h a n d g u n  i n  

a  d i s t r i c t  e mp l o y e e ’ s  o wn  l o c k e d  v eh i c l e  o n  s ch o o l  p r o p e r t y  s o  l o n g  a s  s u c h  

w e a p o n  i s  m a i n t a i n e d  o u t  o f  p l a i n  s i g h t .  

 

 A p p r o p r i a t e  s i g n s  s h a l l  b e  c o n s p i c u o u s l y  p o s t e d  a s  d i r e c t e d  b y  t h e  

b o a r d  a n d  r e q u i r e d  b y  l a w .  

 

 A n y o n e  i n  v i o l a t i o n  o f  t h i s  p o l i c y  s h a l l  b e  d i r e c t e d  t o  l e a v e  t h e  

p r e m i s e s  i m m e d i a t e l y  a n d  n o t  r e t u r n  w i t h o u t  p r i o r  a p p r o v a l  f r o m t h e  b u i l d i n g  

a d m i n i s t r a t o r  o r  s u p e r i n t e n d en t .   F a i l u r e  t o  c o m p l y  w i t h  s u c h  o r d e r  w i l l  r e s u l t  

i n  a  r e p o r t  t o  l aw  e n f o r c e m e n t .  

  

A p p r o v e d :   A u g u s t  1 7 ,  2 0 1 5  



K G D A    P u b l i c  C o n d u c t  o n  S ch o o l  P r o p e r t y  K G D A  

       T h e  s u p e r i n t en d en t  o r  t h e  su p e r i n t en d en t ’ s  d e s i g n e e  may  d en y  ac c e s s  t o  t h e  

s c h o o l  b u i l d i n g s ,  f a c i l i t i e s ,  a n d / o r  g r o u n d s  o f  t h e  d i s t r i c t  t o  p e r s o n s  w h o  h a v e  

n o  l a w f u l  b u s i n e s s  t o  p u r s u e  a t  t h e  s c h o o l ,  p e r s o n s  w h o  a r e  a c t i n g  i n  a  m a n n e r  

d i s r u p t i v e  o r  d i s t u r b i n g  t o  t h e  n o r m a l  e d u c a t i o n a l  f u n c t i o n s  o f  t h e  s c h o o l ,  o r  

p e r s o n s  w h o  a r e  o n  s c h o o l  p r o p e r t y  i n  v i o l a t i o n  o f  B o a r d  a n d / o r  b u i l d i n g  

p o l i c y .   A d mi n i s t r a t i v e  p e r s o n n e l  m a y  d e m a n d  i d e n t i f i c a t i o n  a n d  e v i d e n c e  o f  

q u a l i f i c a t i o n  f o r  a c c e s s  o f  a n y o n e  d e s i r i n g  t o  u s e  o r  c o m e  u p o n  t h e  p r e m i s e s  o f  

t h e  p a r t i c u l a r  s c h o o l  o r  f a c i l i t y .  

       P e r s o n s ,  i n c l u d i n g  p a r e n t s  o r  p e r s o n s  a c t i n g  a s  p a r e n t s ,  w h o  h av e  

l e g i t i m a t e  r e a s o n s  f o r  b e i n g  o n  s c h o o l  p r o p e r t y  m u s t  n ev e r t h e l e s s  a b i d e  b y  

p o l i c i e s  a d o p t e d  b y  t h e  b o a r d  a n d  b u i l d i n g  p o l i c i e s  s p e c i f i c a l l y  a p p l i c a b l e  t o  

e a c h  s c h o o l .   S u c h  b u i l d i n g  p o l i c i e s  s h a l l  b e  p u b l i s h ed  a n n u a l l y  i n  t h e  s c h o o l  

h a n d b o o k  a n d  s h a l l  b e  p o s t e d  a t  t h e  s c h o o l  i n  a  c o n s p i c u o u s  p l a c e  v i s i b l e  t o  a l l  

w h o  e n t e r  t h e  p r e mi s e s .   { V i s i t o r s  m u s t  s e c u r e  a n d  w e a r  a  v i s i t o r ' s  p a s s  t o  e n t e r  

s c h o o l  b u i l d i n g s  d u r i n g  t h e  s c h o o l  d a y . }  

       A n y o n e  w h o  r e f u s e s  o r  f a i l s  t o  l e a v e  d i s t r i c t  b u i l d i n g s ,  f a c i l i t i e s ,  a n d / o r  

g r o u n d s  a f t e r  b e i n g  r e q u e s t e d  t o  d o  s o  b y  a n  a u t h o r i z e d  d i s t r i c t  e m p l o y e e  s h a l l  

b e  c o n s i d e r e d  t o  b e  t r e s p as s i n g  i n  v i o l a t i o n  o f  K an sa s  l a w .   I n  s u c h  c a s e ,  t h e  

p o l i c e  w i l l  b e  c o n t a c t ed ,  a n d  a r r e s t  a n d  c r i mi n a l  c h a r g es  m a y  r e s u l t .  

       T h e  a d mi n i s t r a t i o n  w i l l  d e t e r m i n e  i f  t h e  i n d i v i d u a l  w h o  h a s  b e e n  a s k e d  t o  

l e a v e  a  d i s t r i c t  b u i l d i n g ,  f a c i l i t y ,  o r  g r o u n d s  i s  a l l o w e d  t o  r e t u r n  i n  t h e  

f u t u r e .   I f  t h e  i n d i v i d u a l  i s  n o t  t o  r e t u r n  i n  t h e  f u t u r e ,  t h e  a p p r o p r i a t e  " T r e s p a s s  

N o t i f i c a t i o n "  i s  t o  b e  s e n t  t o  t h e  i n d i v i d u a l .  
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K N C om pl a in t s  (S ee  B CB I ,  GA A C A,  GA AB ,  GA AF ,  IF ,  IK D an d  J C E)  K N 

 T h e  bo a rd  en co ura ges  a l l  c o mpl a in t s  r e ga rd i n g  t he  d i s t r i c t  t o  be  r e s o l ved  

a t  t he  l o w es t  p os s ib l e  a d min i s t r a t i ve  l e ve l .   W he ne ve r  a  c o mpl a in t  i s  ma de  

d i r e c t l y  t o  t h e  b oa r d  a s  a  wh o le  o r  t o  a  b oa rd  me mb er  a s  a n  i nd i v i du a l ,  i t  w i l l  be  

r e f e r r ed  t o  t he  a d min i s t r a t i on  f o r  s t u d y  a nd  pos s ib l e  r e s o l u t i o n .  

 D i s c r i mi na t i on  a ga ins t  an y  i nd i v id ua l  on  t he  bas i s  o f  r ac e ,  co l o r ,  na t i o na l  

o r i g i n ,  s e x ,  d i s a b i l i t y ,  a ge ,  o r  r e l i g io n  i n  t he  ad mi s s i on  o r  a cce s s  t o ,  o r  

t r ea t me n t  o r  e mpl o yme n t  i n  t he  d i s t r i c t ’ s  p ro g ra ms  an d  ac t i v i t i e s  i s  p ro h i b i t e d .   

H a r as s me n t  o f  a n  i nd i v i du a l  o n  a n y  o f  t h es e  gr ou nd s  i s  a l so  p ro h ib i t ed .   T he  

A s s i s t an t  S up e r in t end en t ,  14 3  S .  M er id i a n ,  V a l l e y  C en t e r ,  K S  ( 31 6)7 55 -7 0 0 0   

h as  b ee n  des i gn a t e d  t o  c oor d in a t e  co mp l i anc e  wi th  n on d i sc r i min a t i on  

r eq u i r e me n t s  c on t a ine d  i n  T i t l e  V I  o f  t h e  C i v i l  R i gh t s  A c t  o f  1 9 64 ,  T i t l e  V II  o f  

t he  Ci v i l  R i gh t s  A c t  o f  1 96 4 ,  T i t l e  IX  o f  t he  E duc a t i on  A men d me nt s  o f  19 72 ,  

S ec t i o n  50 4  o f  t h e  R eh ab i l i t a t i on  Ac t  o f  1 97 3 ,  a nd  T h e  A me r i c an s  wi th  

D i s ab i l i t i e s  Ac t  o f  1 9 90 ,  a nd  t he  A me r i c an s  wi th  D i sa b i l i t i e s  Ac t  A me n d men t  

A c t  o f  2 00 8 .   In f o rma t io n  c on ce r n in g  t h e  p ro v i s i on s  o f  t he se  A c t s ,  a nd  t he  

r i gh t s  p r o vi de d  t he r eu n de r ,  a r e  a va i l ab l e  f r o m the  c o mp l i a nce  c oo rd i na t o r .  

 C o mp la i n t s  Ab ou t  Di s c r i mi na t i on  o r  Di s c r i mi na t o r y  Ha ras s men t  
  
 C o mp la i n t s  o f  d i s c r i mi na t i o n  o r  d i s c r i mi na t o r y  ha r a s s me n t  b y  an  

e mp lo ye e  sh ou l d  be  a dd res se d  t o  t h e  e mp lo yee ’ s  s upe r v i s o r ,  t h e  bu i l d i n g  

p r in c ip a l ,  o r  t h e  d i s t r i c t  co mp l i anc e  co or d in a to r .   C o mp la i n t s  b y  a  s t ude n t  

s ho u ld  be  ad dre s sed  t o  t he  b u i l d in g  p r in c ip a l ,  a no t he r  a d min i s t r a to r ,  t h e  

gu i da nce  c ou nse l o r ,  o r  a no t he r  c e r t i f i ed  s t a f f  me mb er .   An y  sc ho o l  e mpl o yee  

w h o  r ec e i ves  a  co mp la in t  o f  d i s c r i min a t i o n  o r  h a ra s s me n t  f rom a  s t u de n t  sh a l l   

i n fo r m t he  s t ud en t  o f  t h e  e mpl o yee ’ s  o b l i ga t i on  t o  r ep or t  t he  co mp la in t  a nd  
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K N C om pl a in t s  K N- 2  

a n y  p ro po sed  r e s o lu t i on  o f  t he  c o mp la in t  t o  t h e  bu i l d i n g  p r in c ip a l .   I f  t he  

b u i l d in g  p r i nc i pa l  i s  t he  a l l e ge d  ha ra s se r ,  t h e  co mp la i n t  sh a l l  b e  r ep or t ed  t o  t he   

d i s t r i c t  c o mpl i an ce  c oor d i na t o r .   C o mp la i n t s  b y  a n y  o the r  pe r so n  a l l e g i n g  

d i sc r i min a t i o n  s ho u ld  be  ad dre s se d  t o  t he  bu i l d in g  p r in c ipa l  o r  t he  d i s t r i c t  

c o mpl i an ce  c oor d in a t o r .   C o mp l a in t s  ab ou t  d i s c r i min a t i on ,  i nc l u d in g  c o mp la in t s  

o f  ha r a s s me n t ,  w i l l  be  r e so l ve d  t h r ou gh  t he  f o l l o wi n g  c o mpl a in t  p r oc ed ure s :  

 In f o r ma l  P r oc ed ure s  

 T h e  bu i l d i n g  p r inc i pa l  sha l l  a t t e mpt  t o  r e s o l ve  co mp la i n t s  o f  

d i s c r i min a t i o n  o r  ha r a s s me n t  i n  a n  i n fo rma l  ma n n e r  a t  t he  bu i l d i n g  l e ve l .   A n y  

s ch oo l  e mp lo yee  w ho  r e ce i ves  a  c o mp la in t  o f  d i s c r i mi na t i o n  h a ra s s me n t  f ro m a  

s t ud en t ,  a no t he r  e mp l o yee  o r  a n y  o t he r  i nd i v i du a l  sh a l l  i n f o r m th e  i nd i v i du a l  o f  

t he  e mp lo yee ’ s  ob l i ga t i on  t o  r ep or t  t he  c o mpl a in t  an d  an y  p r op ose d  r e s o l u t i on  

o f  t h e  co mp la i n t  t o  t h e  b u i l d in g  p r i nc i pa l .   T he  b u i l d in g  p r i nc i pa l  s ha l l  d i s cu s s  

t he  co mp la in t  wi th  t h e  i n d i v i du a l  t o  d e t e r mi ne  i f  i t  c a n  be  r e so l ved .   I f  

t he  ma t t e r  i s  r e s o l ved  t o  t he  s a t i s f ac t i on  o f  t he  i nd i v id ua l ,  t he  b u i l d in g  p r in c ip a l  

s ha l l  doc u me nt  t he  na t u r e  o f  t he  c o mpl a in t  an d  t he  p r op os ed  r e so l u t i on  o f  t he  

c o mpl a in t ,  a nd  fo rw ar d  t h i s  r eco rd  t o  t he  d i s t r i c t  co mp l i a nc e  co or d in a to r .   

Wi t h i n  20  d a ys  a f t e r  t he  co mp la in t  i s  r e so l ve d  i n  t h i s  ma nn e r ,  t he  p r i nc i pa l  s ha l l  

c on t ac t  t he  co mp la i na n t  t o  d e t e r mi ne  i f  t h e  r e s o lu t i o n  o f  t h e  ma t t e r  r e ma in s  

a cce p t a b l e .   I f  t he  ma t t e r  i s  n o t  r e s o l ved  t o  t he  s a t i s f ac t i on  o f  t h e  i nd i v i dua l  i n  

t he  mee t i n g  wi t h  t he  p r in c ip a l ,  o r  i f  t he  i n d i v id ua l  d oe s  no t  be l i e ve  t he  

r e so lu t i on  r e ma in s  ac ce p t a b l e ,  t he  i n d i v id ua l  ma y  i n i t i a t e  a  fo r ma l  c o mpl a in t .
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 F o r ma l  C o mpl a in t  P ro ce dur es  

•  A  f o r ma l  c o mpl a in t  s ho u ld  b e  f i l ed  i n  wr i t i n g  a nd  co n t a i n  t he  na me  
a nd  ad dres s  o f  t he  pe r so n  f i l i n g  t he  c o mp la i n t .   T he  co mp la in t  sh ou l d  
b r i e f l y  de sc r i be  t h e  a l l e ged  v i o l a t i o n .   I f  a n  i n d i v id ua l  do es  n o t  w i sh  
t o  f i l e  a  wr i t t e n  c omp l a i n t  a nd  t h e  ma t t e r  h as  no t  be en  ade qu a t e l y  
r e so l ve d ,  t he  b u i l d in g  p r i nc i pa l  ma y  i n i t i a t e  t he  co mp la i n t .   Fo r ms  
f o r  f i l i n g  w r i t t en  comp l a i n t s  a r e  a va i l a b l e  i n  ea ch  bu i l d i n g  o f f i ce  an d  
t he  ce n t r a l  o f f i ce .  

 
•  A  c o mpl a in t  sh o u ld  b e  f i l ed  a s  so on  a s  po s s i b l e  a f t e r  t h e  c on duc t  

o cc ur s ,  b u t  no t  l a t e r  t han  18 0  da ys  a f t e r  t he  c o mpl a in an t  b ec o mes  
a w are  o f  t he  a l l e ge d  v i o l a t i o n ,  u n l e s s  t he  c on du c t  fo r mi n g  t h e  ba s i s  
f o r  t he  c o mp la i n t  i s  o n go i n g .  

 
•  I f  a p pro pr i a t e ,  an  i n ve s t i ga t i on  s ha l l  f o l l o w  t he  f i l i n g  o f  t he  

c o mpl a in t .   I f  t he  co mp la in t  i s  a ga i ns t  t h e  s up e r i n t e nde n t ,  t h e  boa rd  
s ha l l  a pp o in t  a n  i n ve s t i ga t i n g  o f f i ce r .   In  o t h e r  i n s t anc es ,  t he  
i n ves t i ga t i on  s ha l l  b e  co nd uc t ed  b y  t h e  b u i l d i n g  p r i nc i pa l ,  t he  
c o mpl i an ce  c oo rd i na t o r  o r  a no the r  i n d i v id ua l  ap po i n t e d  b y  t he  bo a rd .   
T h e  i n ves t i ga t i o n  sh a l l  be  i n f o r ma l  bu t  t ho ro u gh .   Al l  i n t e r e s t ed  
p e r s on s ,  i nc lu d in g  t h e  c o mpl a in an t  an d  t he  pe r so n  a ga i ns t  wh o m t he  
c o mpl a in t  i s  l o d ged ,  wi l l  b e  a f f o rd ed  a n  op po r tu n i t y  t o  s ub mi t  
w r i t t en  o r  o r a l  e v id en ce  r e l e van t  t o  t he  co mp la in t .  

 
•  A  w r i t t e n  de t e r mi na t i on  o f  t he  co mp la in t ’ s  va l i d i t y  a nd  a  d esc r i p t i on  

o f  t he  r e so l u t i on  s ha l l  b e  i s s ued  b y  t h e  i nve s t i ga t o r ,  an d  a   
    co p y  fo r war ded  t o  t h e  co mp la i nan t  no  l a t e r  t h an  3 0  da ys  a f t e r  t he  
    f i l i n g  o f  t h e  co mp la in t .  

 
◊  I f  t he  i n ves t i ga t i on  r e su l t s  i n  a  r ec o mme nd a t i on  t ha t  a  s t u den t  

b e  su spe nd ed  o r  e xpe l l ed ,  p r oce du res  o u t l i ne d  i n  bo a rd  p o l i c y  
a nd  s t a t e  l a w  go ve rn i n g  s t ud en t  su spe ns io n  a nd  e xp u l s io n  wi l l  
b e  fo l l o we d .  

 

◊  I f  t h e  i n ve s t i ga t i on  r e s u l t s  i n  a  r ec omme n d a t io n  t ha t  an  
e mp lo ye e  be  su sp en de d  wi th ou t  p a y  o r  t e rmi n a t e d ,  p ro ce dures  
o u t l i ne d  i n  b oa r d  po l i c y ,  t h e  ne go t i a t ed  a g r ee me n t  o r  s t a t e  
l a w  wi l l  b e  f o l l o wed .  

 
•  R e cor ds  r e l a t i n g  t o  c o mp la i n t s  f i l ed  an d  t he i r  r e s o lu t i on  s ha l l  be  

f o r war de d  t o  a nd  ma i n t a i ne d  i n  a  c on f id en t i a l  ma nn e r  b y  t h e  d i s t r i c t  
c o mpl i an ce  c oor d in a t o r .  
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•  T h e  c o mpl a in an t  ma y  a pp ea l  t he  d e t e rmi n a t i on  o f  t he  comp l a i n t .   
A p pe a l s  s ha l l  be  he a rd  b y  t he  d i s t r i c t  c o mpl i an ce  co ord in a t o r ,  a  
h ea r in g  o f f i ce r  ap po in t ed  b y  t he  b oa r d ,  o r  b y  t he  b oa r d  i t s e l f  a s  
d e t e r min ed  b y  t h e  bo a r d .   T he  r eq ues t  t o  ap pea l  t he  r e s o lu t i o n  s ha l l  
b e  ma de  wi t h i n  2 0  da ys  a f t e r  t h e  d a t e  o f  t he  wr i t t en  r e s o l u t i on  o f  t he  
c o mpl a in t  a t  t h e  l ow er  l e ve l .   T h e  a ppe a l  o f f i c e r  sha l l  r e v i e w  th e  
e v i den ce  ga the re d  by  t he  i n ves t i ga to r  an d  t h e  i n ves t i ga t o r ’ s  r e po r t ,  
a nd  sh a l l  a f fo r d  t he  c o mp la i nan t  a nd  t he  pe r so n  a ga i ns t  w ho m t he  
c o mpl a in t  i s  f i l ed  an  o pp or t un i t y  t o  su bmi t  f u r t he r  e v i den ce ,  o r a l l y  
o r  i n  w r i t i n g ,  wi th in  1 0  d a ys  a f t e r  t h e  a pp ea l  i s  f i l ed .   T he  ap pe a l  
o f f i c e r  wi l l  i s s ue  a  w r i t t en  d e t e r mi na t i on  o f  t he  c o mpl a in t ’ s  v a l i d i t y  
a nd  a  de sc r i p t i on  o f  i t s  r e s o lu t i o n  w i th in  30  da ys  a f t e r  t he  a pp ea l  i s  
f i l ed .  

 
•  U s e  o f  t h i s  co mp la i n t  p r oce du re  i s  no t  a  p r e r eq u i s i t e  t o  t he  pu r s u i t  o f  

a n y  o t he r  r e me d ie s  i nc l ud i n g  t he  r i gh t  t o  f i l e  a  co mp la i n t  w i t h  t h e  
O f f i ce  fo r  C i v i l  R igh t s  o f  t he  U . S .  De pa r t men t  o f  Ed uca t i on ,  t he  
E q ua l  E mpl o yme n t  O p po r tu n i t y  C o mmi ss i on ,  o r  t he  K ans as  H u ma n  
R i gh t s  Co mmi s s i on .  

 
 C o mp la i n t s  Ab ou t  Po l i c y  

 T h e  su pe r i n t e nd en t  sh a l l  r e po r t  an y  u nre so l ved  c o mpl a in t  a bou t  po l i c i e s  

t o  t he  b oa r d  a t  t h e  ne x t  r e gu l a r l y  s ch ed u l e d  bo a r d  me e t i n g .  

 C o mp la i n t s  Ab ou t  Cu r r i c u l u m  ( See  IF )  

 T h e  su pe r i n t e nd en t  sh a l l  r ep or t  a  f a i l u r e  t o  r e s o l ve  a n y  c o mp la i n t  a bou t  

c u r r i cu l u m to  t h e  boa rd  a t  t h e  ne x t  r e gu l a r l y  s c he du l ed  b oa r d  me e t in g .  

 C o mp la i n t s  Ab ou t  In s t ru c t i o na l  Ma te r i a l s  

 T h e  b u i l d in g  p r in c ip a l  sha l l  r e po r t  a ny  u n re so l ve d  c o mpla i n t  ab ou t  

i n s t r uc t i on a l  ma te r i a l s  t o  t he  su pe r in t en de n t  i mme d i a t e l y  a f t e r  r ec e i v in g  t he  

c o mpl a in t .  

 C o mp la i n t s  Ab ou t  Fac i l i t i e s  an d  Se r v i c es  

 T h e  su pe r i n t e nd en t  sh a l l  r e po r t  an y  u nre so l ve d  co mp la i n t  a bou t  

f ac i l i t i e s  a nd  s e r v i c es  t o  t he  b oa r d  a t  t h e  ne x t  r e gu l a r l y  s ch ed u l e d  bo a rd  

me e t in g .   
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K N C om pl a in t s  K N- 5  

 C o mp la i n t s  Ab ou t  Pe r so nne l  

 T h e  su pe r i n t e nd en t  o r  t h e  bu i l d i n g  p r inc i pa l  i n vo l ved  sha l l  r e po r t  an y  

u n r eso l ve d  c o mpl a in t  a bo u t  p e r s on ne l  t o  t h e  b oa r d  a t  t he  nex t  r e gu l a r l y  

s ch ed u l e d  bo a rd  mee t i n g .  

 C o mp la i n t s  Ab ou t  Eme r ge nc y  Sa fe t y  In t e r ve n t i o n  U se  

 C o mp la i n t s  c on ce r n in g  t h e  use  o f  e merge n c y  s a f e t y  i n t e r ve n t i ons  b y  

d i s t r i c t  s t a f f  s ha l l  be  a ddr es s ed  i n  ac co rd an ce  wi th  t he  l o ca l  d i s pu t e  r e s o lu t i o n  

p ro ces s  ou t l i ne d  i n  bo a r d  po l i c y  G AA F .  

 

A p pr o ve d :   A u gus t  12 ,  2 01 3  

 



 
The policies of Board of Education of U.S.D. No. ______ prohibit discrimination on the basis of race, color, national origin, disability, religion 

and sex in all programs and activities of the district. Additionally, discrimination on the basis of age is prohibited in employment.  
Harassment of individuals on any of these grounds is strictly prohibited. 

Individuals who believe they have been discriminated against on any of these grounds may file a complaint with the following 
discrimination coordinators: 

District Discrimination Coordinator:    Name:  ___________________ Address:  _________________________ Phone: _____________________ 
Building Discrimination Coordinators:  Name:  ___________________ Address:  _________________________ Phone: _____________________ 
     Name:  ___________________ Address:  _________________________ Phone: _____________________ 

     

Name of Complainant: 

Address: 

Telephone Number: 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

Nature of the Complaint: 

 

I believe that I have been subjected to discrimination on the basis of: 

  Race  Color  National Origin Racial Harassment 
  Sex   Sexual  Harassment    Disability Religion 
  Age   Harassment on the basis of ____________________   

 
Please describe the 
incident or act 
complained of: 
Please include 
information about: 
 Who was the person 

engaging in the 
conduct? 

 What was the nature 
of the conduct? 

 When did it occur? 
 Where did it occur? 
 What effect did the 

incident have on 
you? 

 

 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 
Attach additional sheets if necessary. 

 
Were there any 
witnesses to this 
incident? 
 

 
  Yes  No 

If yes, please indicate who the witnesses were:  
___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 
 

What action do you 
believe the school 
should take with regard 
to this incident? 

 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

If this matter proceeds to a formal or informal hearing, will you appear and testify as to your knowledge of the 
matter?      Yes       No 

 

U.S.D. No. _262__ 
Complaint of Discrimination Form 




